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1. | HagansHuk 3nificHioe TOTOYHE (ONEpaTHBHE) KEPiBHULTBO MiANMPHEMCTBOM, OPraHi3oBye #HOro

rocroJapceKy, COLIaJbHO-MOOYTOBY Ta IHIDY [JisIBHICTH, 3a0e3reuyye BHKOHAHHA
HiANPHEMCTBOM 3aBJaHb, Ilepe0aYeHIX 3aKOHOJaBCTBOM YKpaiHu, CTaATyTOM MiANPUEMCTRA i
KOHTpakToM. KoHTpOOE i CIpAMOBY€e po6OTY CTPYKTYpHMX MiAPO3ALTIB MiAIIPHUEMCTBA.

3aGe3nedye BUKOHAHHA IUTAHOBHX IOKAa3HHMKIB TisATBHOCTI miampueMcTBa. Hece ocobucty
BiJITNOBiNaIbHICTh 32 BUKOHAHHA (hiHAHCOBHX ILIAHIB Ta CBOEYACHY BHILIATY 3apOGiTHOI IIaTH
npauiBHuKam [TixnpueMcTBa, epeKkTHBHE i paLioHaisHe BAKOPUCTaHHA KOwTiB ITianpueMcTna.

Hece oco6ucTy BiamoBiganbHicTh 3a OpMyBaHHs, IOJaHHS B yCTaHOBJIEH]I TepMinu Oprany,
J0 cdepH YIpaBIliHHA SKOTO BXO).IPI']“b ITigmpuemcTBoO, ¢iHancoBux mwiaHiB [lixnpuemcrea Ta
3BiTiB PO iX BUKOHAHHSI.

2. | Ilpomocep 3abe3nedye BUKOHAHHA 3aBOaHb 3 BHCBITJICHHS XXWTTA MiCTa Ta [IiAJIBHOCTI OpraHiB
MiCIIEBOTO CaMOBPSIyBaHHS, a CaMe: CTBOPEHHsA HOBHH IPO BRXJIWBI MO B XHTTI MicTa;
CTBOPEHHA TENEBI3iMHUX MPOrpaM, siKi BUCBITIIOIOTh pe3yJIbTaTH poOOTH 3amopi3bKoi MiChKOT
panu Ta ii BAKOHABYMX OpPraHiB, KyJbTypHi IOJii, COLiaJIbHO Ba)<JIMBi MUTaHHA, POGIEMH,
TOINO; TPaHC/ALIA NpAMHUX edipiB ceciif Micbkoi pamd, (yTOONBHHX MaT4iB, CBATKOBUX
3aX0/IiB, IO BiAOYBAIOTHCA y MICTi; 3alIUC BaXIMBHX MOl Ta 3aX0AiB, iXx 06po6Ka Ta mokas Ha
TeJieKaHaJli; TpaHCJIALsS IporpaM B edipi TeJekaHaTy Ta Ha iHTepHeT-IIaTGopMax, TOLIO.

3. | HauanbHuk KoopmuHye po6oTy iHXXKe€HEpHO-TEXHIYHOTO IepcoHaly, 3abesmedye cTaOLIBHY poGOTY
nigposainy 3 TEXHIYHMX 3aco0iB. 3aTBep/IKye Ta KOHTPONMIOE BHKOHAHHSA IUIaHIB PEMOHTHHX,
TEXHIYHHUX Npo(iTakTHYHUX Ta IMyCKOHAIAroUKyBalbHHX pobiT. OpranizoBye poGOTy MepCcoHaIy MO0
MUTaHb BUKOHAaHHA 3aBJaHHA II0 TEXHIYHOMY OOCIyroBYBaHHIO TENEBi3ifHOro 06JaqHAHHS.

KoopauHye po60oTy pexucepchbKoro MOHTaXHOTO Ta ONEPAaTOPCHKOrO CEKTOPIB.

4. | HavanpHHK OpraHizoBye i cnpsAMOBYe po6OTy CTPYKTYpHMX MiApO3IiTiB MiAmpueMcTBa. KoopauHye
nigposainy 3 po6oTy NpoBEeNeHHA TEeHAEpiB. 3MIMCHIOE 3aXOMM i3 3aCTOCYBaHHs NPOTPECHBHHMX (hOpM
3arajlbHUX oprasisauii Ta OXOpOHHM Mpalli, iHillifoe 3MiHH y mTAaTHOMY po3muci. IIpoBoauTs po6oTy 3
[UTaHb opraHizalii BUpDOOHHILITBA, BUABJISE PE3EPBH [UIA IOJIMIIEHHS PE3yJbTAaTiB TOCIOAAPCHKOL

AisiibHOCTI. KoopauHye po60Ty aHTeHHO-IUCTIETYEPCHKOI CIIYKOH Ta IUIaHOBO-€KOHOMI4HOTO
Bigniy. KOHTpOJIIOE BUKOPHCTAaHHs aBTOTPAHCIIOPTHHX 3aCO6iB.

5. | T'onoBHwuiA 3nilicHIOE KepiBHHLTBO OyxranTepieio, 3abe3nedye BeeHHS OyXraiTepcbKoro o6Miky Ha
Oyxranrep mignpueMcTBi. Bene 06mnik BUKOHaHHs po6iT, MOCIYT Ta PAaKTHYHMX BATPAT, HAAXOMKEHHSA Ta
BUOYTTA OCHOBHHX (OHIIB, HapaxyBaHHd aMOpPTH3allli, 34iMCHIOE OyXrajaTepceKy Ta
TCAATKOBY 3BITHICTB.

6. | HaganpHuk 3niliCHIOE KepiBHMIITBO IUIAHOBO-€KOHOMiYHMM BimminoM. Cxiajae ¢(iHaHCOBMM ILIaH,
IUIaHOBO- TaTHUA po3muc. ['oTye 3BiTHICTH Ta iH(opMauiifHi MaTepianu y B iHCTaHLil. BukoHye
€KOHOMI4HOTO pO3paxyHKH Tapu(}iB Ha MOCIYTH, IO HAAIOThCS MiANPHEMCTBOM. PasoM 3 Gyxrairepiero
Bimmimy 30ifCHIOE METOIMYHE KEPIBHHULTBO Ta OpraHi3awiro poGoTH 3 06Ky i aHami3y pe3ysbTaris

BHPOGHHMYO-TOCIIOAAapChKOl HisuIbHOCTI. OpraHi3oBy€ KOHTPOJb 3a BHKOHAHHSM ILUIAHOBHX
3aBJlaHb, CTATHCTUYHHUM 00JIIK Ta JOrOBipHO pobOTY.

7. | HaganpHuK OpraHi3oBye MpaBoBY po6OTY MiANPHEMCTBA, CIIPAMOBaHY Ha MpPaBHJIbHE 3aCTOCYBAHHA Ta |
BimmiTy HEYXWJIbHE IOTPUMAaHHS BCiMa IIhalliBHUKAMH Ta CTDVKTVDHHMH ITiIDO3IiIaMH BUMOT YHHHOTO




3aKOHOJaBCTBA, HA HAJIEXHHUH 3aXUCT NPaB Ta 3aKOHHUX iHTepeciB MiIPUEMCTBA V 30BHILIHIX

[IPaBOBOTO

3abe3neveHHs BiHOCHHAX, y TOMY 4YHCI]i, IPH CYIPOBOKEHHI BiANOBiAHHX IOTOBIPHHX 3000B’3aHb, a

Ta yIpaBIliHHA TaKOX 3a0e3eYeHHA MPaBHIBHOI IATOTOBKM YCiX NOKYMEHTIiB, IO MarOTh HOPHIMYHE

MIEPCOHATIOM 3HayeHHs. 3abesnedeHHs MNPOBEJEHHS 3aXOAiB 3 IiJBMIIEHHS 3HaHb, KBamidikauii Ta
MaiCTEPHOCTI NpalliBHUKIB, BU3HAYECHHA iX KOMIIETEHLii, a Taxowanponanxceﬂﬂn BasKenin
JUCUMIUTIHADHOTO ~ BIUIMBY, HAmpaBlIe€HMX Ha 3MIlHOHHA TPYAOBOi  OUCLMILTIHA
(CTATHEHHS/3a0X0YEHHS).

8. | I'onoBHuHi 3milicHIOe KepiBHMUTBO penakuicro iHpopMaumii. Ckiazac BHPOOHHYI TNAHH pPEmAKILi,
penaKkTop rpadiku po6oTu mpauiBHKKiB. Penarye Texctu iHbopmauiiHux croxeTis, npuitMae 1o edipy
penaxiii rOTOBi TenecioxeTH. 3abe3nedye B3aeMoJil0 peaakiii 3 iHmumu migposginamu KIT «MTMy,
indopmarii IO 3a/IisHi y IPOLECi TeJIeBUPOOHUIITBA Ta TeJIeBi3iHHOr0 MOBICHHA. KOHTPOMIOE TOTPHMAHHSA

BUPOOHMYOI Ta TPYAOBOI AMCLMILTIHH.

9. | I'omoBHHU#H 3milicHIOE KepiBHULTBO penaxuiero mporpaMm. CKiIagae BUPOOHHYI IUIRHH PeAaKwii, rpadiku
penakTop pobotu npauiBHUKiB. Pemarye TexcTH iHMOpMalifHHX ClOkKeTiB, MpHiiMae 1o edipy rorosi
penakuii TeseciokeTH. 3abesnedye B3aemoniro pemakuii 3 iHmuMu migposginamu KIT «MTM», wo
nporpam 3a/lifHi y mpoleci TeJeBUPOOHHUITBA Ta TeJNEBi3ilHOro MOBJIeHHA. KOHTPOJIOE ZOTPHMAHHA

BUPOOHUYOI Ta TPYI0BOI NTUCIHILTIHH.

10. | HaganbHHK OpranizoBye po6oTy Bigminmy iHTepHeT-koMyHikamiih. ITpoBogute po3poGky Ta
Bimmimy BIIPOBa/KEHHA 3aXO/iB, IO ITOB' A3aHi 3 PO3BUTKOM TeJICKaHAY Ha iHTEPHET-pecypcax, a came:
iHTepHeT- BeieHHs OQiLIAHMX CTOPIHOK B colMepekax, (GOpMyBaHHA Melia-IUiaHy, KOHTCHT-IUIaHY,
KOMYHiKawi IUIaHy TNPOCYBaHHA B COLaJIbHUX MepeXax i aHalli3 pe3yJbTaTiB, CKIAJAaHHI AHATITHIHMX

3BITiB 3@ Pe3yNbTaTaMH PO3BUTKY aKayHTiB, MOHITOPHHTY iHGOPMALIHOTO MONA, PEHTHHTY,
aHali3y IMOBiJOMJIEHb PO Tell€KaHal Ta MpOEKTaX, onepartMBHy 0OpoOKy iHdopmauii,
3BOPOTHOTO 3B'A3KY, 3aJIy4€HHs B NUCKYCil, BiIMOBii HA MATAHHA TENEINANAYiB.

11. | HavanpHHK OpranizoBye po6oTy Bimmimy Bumycky mporpaM. Ckiaga€ i MOrOIKYe 3 pedakiifaMH i
BiAIiTY KEpiBHMUTBOM ILUIaH MpOrpaM Ha TIKIEHb Ta MOBHHM NeHb. BimmoBigHo no 3atepmxeHof
BHITYCKY po6odoi mporpamu nHA 3abesmedye BHIycK B edip TememporpaM. 3miHCHIOE 3B'A30K 3
nporpam PENAaKUisMH i TEXHIYHMMHU cTyx0OaMu. V pasi moTpebu BHOCUTH 3MiHM B poboui mporpamu Ta

KOpHrye Buaady nporpam B edip. 3abesnedye BeieHHA 06IiKy MporpaM, o BHATLTH B edip.
KoHTpomoe 1oTpuMaHHA KOHLEMIT MOBJIEHHS TeJIeKaHaly Ta iHITHX HOPMaTHBHO-TPABOBHX
aKTiB, IO PETYIIOIOTh TisUIbHICTh TeJle-, paaioMOBIIEHHs B YKpaiHi.

12. | HayanbHuk OpraHizoBye TEeXHi4HY MiArOTOBKY BHPOOHHITBA. 3HifiCHIOE KOOPAMHALIIO TEXHIYHMX
amaparHo- ciryx6 1o BUIpo6yBaHHIO HOBUX TEXHIYHHX 3ac00iB. 3abe3neuye cTabibHy po6OTy TEXHITHIX
TEXHIYHOT 3aco6iB KIT «MTM», 3aisHiX y Opolieci TeeBi3ilHOro BHpOGHHIITBA Ta MOBIEHHS. 3TilicHIOE
CITy X061 B3a€EMOJIIIO 3 PEIAKIlISIMH.

13. | HavanpHuk OpranizoBye po6oTy 1o GpopMyBaHHIO 6a31 JaHHX aOOHEHTIB, IO KOPUCTYIOTECS HOCTyraMH
aHTeHHO- KOJNIEKTUBHHX aHTeH. Bene mnpuiioM’ 3adBok Big abOHEHTIB Ha MNPOBENEHHA TEPMiHOBHX
AMCTIETYEPCHKOT | PEMOHTIB KOJEKTUBHMX aHTeH. KoopauHye poGOTy mepcoHally MO0 BUKOHAHHA 3aBJaHb 110
cyx6u TEXHIYHOMY OOCITYyTOBYBaHHIO TeNEBi3iHUX aHTEH KOJEKTMBHOTO KOPHUCTYBAaHHA. 3MilCHIOE

HapaxyBaHHA Ta OOJik abOHIUIATH, KOHTPONIOE TepMiHM OIUIATH HACEJEHHAM 3a HajaHi
nocayry. OpratizoBye NpoBeNeHHs MPETeH3iHHOT po6OTH 3 60PKHUKAMH.




